
 
 
 
 
 
 
 

 
MANUAL- 
TRANSMISSION PROCESS 

 
[Pursuant to the Guidelines for Investments framed as per the 
recommendations of AMFI Working Group for Implementation of NISM 
Recommendations on “Operational Risk Issues in Mutual Fund Investor 
Service Processes” (dated January 28, 2011) with regard to “on behalf of 
Minors”, Minors attaining Majority, change of Guardian, Registration of 
Nominee, Nomination facility and Transmission of units.] 
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Procedure for Transmission of Mutual Fund Units  
& Documentation to Be Submitted For Transmission 

 
Investment in mutual funds can be made in a single name or in a joint mode. The 
mode of holding can be anyone/survivor or joint. However, in the event of the demise 
of the unitholder/ one of the unitholders, it is important that the mutual fund units get 
legally transmitted. The various scenarios in which the units could be transmitted are 
stated below: 
 
1. Transmission to surviving unitholders in case of death of one or more 
unitholders: 
 
In case units are held by more than one registered investor/unitholder, then upon 
death of the first investor/unitholder, units shall be transmitted in favour of the 
remaining investor/unitholder(s) (in the order in which the names appear in the 
register of Investors/unitholders with the Registrar) on production of the following 
documents to the AMC/Trustees/Fund or Registrar: 
 

• Letter from surviving unitholders to the AMC/Trustees/Fund or Registrar 
requesting for transmission of units, 

• Death Certificate in original or photocopy duly notarized or attested by gazette 
officer or a bank manager, 

• Bank Account Details of the new first unitholder as per Annexure I along with 
attestation by a bank branch manager or cancelled cheque bearing the account 
details and account holders name. 

• KYC of the surviving unitholders, if not already available. 
 
2. Transmission to registered nominee/s in case of death of Sole or All 
unitholders: 
 
In case units are held in a single name/joint by the investor(s)/unitholder(s), units 
shall be transmitted in favour of the nominee where the investor(s)/unitholder(s) has 
appointed a nominee, upon production of the following documents to the 
AMC/Trustees/Fund or Registrar:  
 

• Letter from claimant nominee/s to the AMC/Trustees/Fund or Registrar 
requesting for transmission of units, 

• Death Certificate/s in original or photocopy duly notarized or attested by 
gazette officer or a bank manager, 

• Bank Account Details of the new first unitholder as per Annexure I along with 
attestation by a bank branch manager or cancelled cheque bearing the account 
details and account holders name. 
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• KYC of the claimant/s, 



• If the transmission amount is Rs One Lakh or more, an Indemnity duly signed 
and executed by the nominee/s as per Annexure II. 

 
3.  Transmission to claimant/s, where nominee is not registered, in case of death 

of Sole/ All unitholders: 
 
Where the investor/unitholder has not appointed a nominee, the units shall be 
transmitted in favour of the investor/unitholder’s executor/administrator of its 
estate/legal heir(s)/claimants as the case may be, on production of the following 
documents to the AMC/Trustees/Fund or Registrar:  
 

• Letter from claimant/s to the AMC/Trustees/Fund or Registrar requesting for 
transmission of units, 

• Death Certificate/s in original or photocopy duly notarized or attested by 
gazette officer or a bank manager, 

• Bank Account Details of the new first unitholder as per Annexure I along with 
attestation by a bank branch manager or cancelled cheque bearing the account 
details and account holders name. 

• KYC of the claimant/s, 
• Indemnity Bond from legal heir/s - Annexure III. 
• Individual affidavits from legal heir/s - Annexure IV. 
• If the transmission amount is below Rs One Lakh: any appropriate document 

evidencing relationship of the claimant/s with the deceased unitholder/s. 
• If the transmission amount is Rs One Lakh or more: Any one of the documents 

mentioned below: 
– Notarised copy of Probated Will, or 
– Legal Heir Certificate or Succession Certificate or Claimant’s 

Certificate issued by a competent court, or 
– Letter of Administration, in case of Intestate Succession. 

 
4. Transmission in case of HUF, due to death of Karta: 

 
In case of HUF (Hindu Undivided Family), the property of the family is managed 
by the Karta and HUF does not come to an end in the event of death of the Karta. 
In such a case, the members of the HUF will appoint the new Karta who needs to 
submit the following documents for transmission, to the AMC/Trustees/Fund or 
Registrar:  

 
• Letter requesting for change of Karta, 
• Death Certificate in original or photocopy duly notarized or attested by gazette 

officer or a bank manager, 
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• Duly certified Bank certificate stating that the signature and details of new 
Karta have been appended in the bank account of the HUF - Annexure I 



• KYC of the new Karta and KYC of HUF, if not already available. 
• Indemnity bond signed by all the surviving coparceners and new Karta - 

Annexure V. 
• In case of no surviving co-parceners AND the transmission amount is Rs One 

Lakh or more OR where there is an objection from any surviving members of 
the HUF, transmission should be effected only on the basis of any of the 
following mandatory documents: 

– Notarized copy of Settlement Deed, or 
– Notarized copy of Deed of Partition, or 
– Notarized copy of Decree of the relevant competent Court   

 
Please Note: 
 

a) It is clarified that PAN card copy or another proof of identity of claimant/s is 
not required separately if KYC acknowledgement issued by CVL is made 
available. 

 
b) The Fund, AMC or Registrar shall rely on the prima facie validity of any 

certificates and documents provided by any 
nominees/administrators/claimants/executors/legal heirs/HUF for transmission 
of units and the AMC/Trustees/Fund or Registrar shall be under no obligation 
to investigate or verify the authenticity or the veracity of the documents or 
their contents.  

 
c) The AMC/Trustees/Fund/Registrar reserves the right to procure any further 

and relevant documents that may be required other than and in addition to the 
aforesaid documents in the specified format from time to time for transmission 
of units, depending on the circumstances of each case and for ensuring proper 
due diligence. 

 
d) Upon the transmission of units in accordance with the procedure contained 

hereinabove, the Fund, AMC/Trustees/Fund or Registrar, their directors, 
employees and agents, their successors and permitted assigns shall stand 
discharged and absolved of any further responsibility, liability or obligation in 
respect thereof, towards the estate of the deceased Client and his/her 
nominees, successors, legal heirs, claimants, executors and administrators. 

 
A transmission matrix is also enclosed as Annexure VI for your easy understanding. 
 
For any further queries with regard to the aforesaid transmission process you may 
contact us at 1800 200 2267. 
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